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1. Chief, Records Mgt Staff

', | 1 = Attached is a cbpy of the
Room 60U %» &\ floor plan for the Files Section

Y 1016 = 16th Street NW 7 =< in the new hdqtrs. bldg., showing
exact dimensions in feet and inches
AN ‘?7§k7 obtained by on-location measurement

(precision steel tape) made by

[2%;7627/%f%15é&7’ | |and myself.  25X1
As I mentioned on the phone the

other day, the problem of finding

new equipment for housing applicant

cards has proved to be direct

5. related to the filing of official

personnel folders, applicant fol-

ders, malntenance of mail room

6. facilities, etc., since much of

this overall activity must be

carried on in the "SECURE AREA®

7. noted on the floor plan.

Instead of carrying on our study
only in the area of applicant

8. cards, therefore, I have found it
necessary to simultaneously view
all of the mentioned functions

9. in terms of their interrelationship
if only from a square footage
limitation, i

10.

As soon as a few more answers are
available, I will be back in touch
with you to coordinate action with
RMS and to get your recommenda~
tions,

11.

12,

13.

14,

15.
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